Kak no/b3oBaTbCA €XXeAHEBHUKOM

Mepen Bamun — ogviH n3 apOEKTUBHBIX MIHCTPYMEHTOB OpraHmn3auum
Bawero BpemMeHu, cCo3aHHbI HA OCHOBE CUHTE3a Hanboee yCrneLuHbIX,
MPOBEPEHHbIX HA MPaKTMKe METOANK TalM-MeHEeIXXMEHTA 1 OMbiTa CaMbIX
APKNX NpeacTaBUTENEel POCCUINCKOM U 3apybexHol BusHec-annTol. Bpe-
Msi — BOT KJIl0O4EBOI (pakTop B pa3BuTUK OO0 naeun n ntoboi Kapbepsl.

«Bpemsi — 3T0 e ANHCTBEHHOE, YTO HEJ1b3s1 HAKOMUTb, OHO HE coXpa-
HSIeTCS U HE YBEINYMBAETCS. Ero MOXHO TOJ/IbKO OOMEHSTb — Ha AE€Hb-
i Wam Ha 3HaHus. Bpemsi — 3To BOOOLLe caMoe BaXHOe».

Amaryqun Tagao, SroHCKui ryoanLUmnCT, 1IeKTOP, MPearnpuHUMAaTEe b

MIMeHHO BpeMsi B COBpEMEHHOM MUpe ABAsSieTCs Hanbosiee 4oporom
BELLbIO — C 3TUM CTaNIKMBAETCSH KaXablii A,eN10BOV YeNoBeK, Oyab OH Npea-
npuHuMmartenem, 6BU3HECMEHOM, PYKOBOOUTENEM UMW YNPaBASIOLLMM KOM-
naHmnenm, XXypHanmcTomM, GUHaAHCUCTOM 1Y NpeacTaBmMTenem nobon apy-
rov BoctpeboBaHHOM Npodeccum. BaxxHO okasaTbCs B HY)KHOM MecCTe
B HY)XHOE BPEMS4; BbIrpaTb BPEMS Y KOHKYPEHTOB B CO34aHMN HOBOIO
npoAayKTa, KOHLenuum, TexHonorum. Bpems nomkHo paboTtats Ha Hac. Bece
Mbl CBI3aHbl MaaHamMu 1 06s3aTenbCTBaMmn C APYrMMuy IOAbMU U B TO XKe
BPeMS CTPEMUMCS K JINYHOMY Pa3BUTUIO 1 ycnexy. Kak npaBuibHO opra-
HM30BaTb CBOE BPEMS 1 BUOETb HA HECKOJILKO LLAroB Bnepen?

HezameHunmbIn noMoLHUK ans Bac — «ExxeaHEeBHUK AeT0BOro YenoBe-
Ka», KOTOpPbI N03BONT BamM He TONbKO rpaMOTHO pacnpenenmTb TeKyLmne
M cTpaTernyeckme 3agayn, HO N OLEHMBATb AOCTUXEHUS KaXa0ro AHS.
Ecnn Bbl cMOXETE OpraHn3oBaTb CBOE BPEMS M BPEMSI CBOMX COTPYOHUKOB,
TO B UTOre cMmoxete apdOeKTUBHO OpraHM3oBaTb OU3HEC.

Mkl coBeTyeM Bcerga v Besfae bpaTb exegHeBHUK ¢ coboli. Bo3Huka-
loLLMe nnaHbl U pabo4yme BONpockl cpasdy pukcmpyinTe. HeTko nponmcaH-
Has MbIC/Ib — 3TO YXXe MOJZIOBMHA PELLEeHUs: NMCbMEHHas peyb BCeraa
opraHmnayeT. ExxeaHEBHUK NOMOXET caoenaTb cpady HECKObKO «IUraHT-
CKMX>» LLIArOB, 3KOHOMS BPEMSI 1 JINYHYIO ONEePaTMBHYIO NaMATb: FPaMOTHO
pacyepyeHHas CTpaHuua Kaxxaoro AHA NO3BONGeT pacnpenenmTs 3anna-
HMPOBaHHbIE Oena, pasrpaHnNyunT rMaBHOE N BTOPOCTEMNEHHOE, TeKyLlee
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Kak nonb3oBatbca eXXeaHEBHUKOM

OH cocTouT 13 Tpex BIOKOB: CHavasna, Nocne CTPaHWLbl C IMYHOM MHDOP-
Mauuein, cnenyeT cnpaBOYHbIi pa3nen, coaepxalumin Heobxoanmele ceeae-
HUST — TemMnepaTypHbIe LKasbl, TabnanLbl MeEpP 1 BECOB, TabnuLbl COOTBET-
CTBUA PA3MEPOB, NPUHATBLIX B Pa3HbIX CTPaHax, Kodbl Teﬂe¢OHHOI7I CBA3SNUNT. M.

BTopoi 610K — OCHOBHOM. Kaxxaasi ero ctpaHmua oTBefeHa nog, oavH
OyOHWIA OeHb UK ABa BbIXOOHbIX. [0 ropu3oHTanm 0603Ha4YeHbl «pabdoyme»
yachl, a N0 BEPTMKaNM CTPaHMLa pasaefieHa Ha TPU KONTOHKN.

JleBas, camasi LUMpokasi, 0603HaYeHa CloBaMU “B(LWQ/C/)Q‘ULQ” —
3[1€Cb, HANPOTNB COOTBETCTBYIOLLIETrO BPEMEHU, BUKCUPYIOTCS NMPEACTOsILLME
06s3aTesNbHbIE AeNa AaHHOrO AHs1. 30eCh ke Bbl MOXeTe NoMeTUTb hamunmm
JNLL, C KOTOPBIMU NPEACTOUT KOHTAKTUPOBATb, BOMPOCHI 1 334341 (KOPOTKO,
HO TaK, YTOGbl BaM 3T0 6bIN10 MNOHATHO 1 MO NPOLLECTBUN BPEMEHN).

CpeaHss, MeHbLLasi KONOHKA CTPaHuLILI 0603HaYeHa crosamu e tyaa‘L—
#H0». 3pech Bl HabpackiBaeTe KpaTKMii CMIMCOK 33434, MEHEE XEeCTKO (PUKCU-
POBaHHbIX NO BPEMEHU, BO3MOXHO, CTPATErNM4YeCcKoro xapakrepa, 0 KOTOPbIX
HY>XKHO MOAyMaTb «He 3a OAUWH npucecT». nn dukcmpyeTte gena, KoTopble
XOTenockb Obl yCNeTb Nepeaenartb, HO MOXHO NEPEHECTU HA APYro AeHb —
B C/ly4ae LerTHOTa, HanpuMep: «KHXKHbIN, BU3HEC-NnTepaTypa — NOCMo-
TPETb HOBUHKM», «BblE3OHOMN CEMMHAP Ha BbIXOOHbLIE — 00CYANTL C ANleKCEeEM»,
«c MaprapuToi 61aroTBOPUTENbHBIN NMPOEKT» U T. M. B 3Ty KONOHKY MOXHO
BHOCUTb U Kakme-TO HOBbIE UAeu, BOSHMKAIOLLIME MO XO4Y OHS.

TpeTbsi, NpaBasi KONoHKa o3arnaeneHa «“0a140» — 370 o4eHb BaxHast
30Ha, B KOTOpOW Bbl nomevaeTe Bce yaoaBLunecs gena. denante 310 06s-
3aTenbHO — BIMKeE K KOHLY pabdoyero gHs. JaHHasi KonoHka No3BoanT Bam
OLUEHUTb €ro pPes3ynbLTaTMBHOCTb. MbICNIEHHO NoxBannTe cebs, oco3HanTe
YCMELWHOCTb NPUHATLIX peLleHmnin! Heynayuv NUCbMEHHO He PUKCUPYnTe —
COBEpLUEHHO He3ayeM pOopPMYyNMPOoBaTh YTO-IMOO B HEraTUBHOM popme,
nporpammupys cebsi Ha CroXHoe npeoaosneHne. HepelueHHble BOMPOCHI
MPOCTO NMEPEHOCATCS Ha ApYyr1e AHW KakK 3aJa4yn.

BHKM3y NpaBoW KOSIOHKN eCTb NoMeTKa “E(ZI’WC[)V — 30ecb Bbl MmOxeTe
3adurKCMpPOoBaTh YTO-TO NPUATHOE, YEM CamMu cebs XOTUTe HarpaguTb 3a
yCMELUHbIN AeHb. OTO MOXET ObITb YTO YrOAHO — TO, 4TO Bbl N1tl00OUTE, YEM
rotoBbl cebs nobanoBaTbk: MNOCELLEHME MOLAHOIO CNeKkTakss, NoKynka,
ounbapa, cnopT3an u T. .

O6paTnTe BHMMaHME: BHU3Y KaX/A0W CTPaHMLbl (KPOME CTPaHUYEK Bbl-
XOOHbIX OHEN) pacnosioXeHa uutaTta OHS, HacTpavBaoLwaa Bac Ha npo-
OYKTUBHbIV Nag, noMoraoLas 3aaymMmaTtbCs O CMbICiie 1 uenm Bawen nes-
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